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Job opportunity in Seoul, South Korea:

ICLEI Join ICLEI - Local Governments for Sustainability!
for Sty Application deadline: July 7, 2024

ICLEI - Local Governments for Sustainability is a global network of more than 2,500 local
and regional governments committed to sustainable urban development. Active in 125
countries, we influence sustainability policy and drive local action for low emission, nature-
based, equitable, resilient, and circular development. Our Members and team of experts
work together through peer exchange, partnerships and capacity building to create
systemic change for urban sustainability. Find out more at http://eastasia.iclei.org/.

Our Members and 26 offices work together through peer exchange, partnerships and
capacity building to create systemic change for urban sustainability. ICLEI World Secretariat
is based in Bonn, Germany. Established in 2012, the ICLEI East Asia Secretariat is hosted by
the Seoul Metropolitan Government of South Korea, and serves to coordinate regional
projects and activities, and provide support to ICLEI Members in the Greater China Region,
Japan, Korea and Mongolia. We provide technical consulting, training and information
services to build capacity, share knowledge and support local governments in pursuing
sustainable development via local and regional programs and exchange platforms.

ICLEI is the only subnational government network accredited as an observer of all three
cornerstone international agreements coming out of the 1992 Earth Summit in Rio de
Janeiro: the UN Framework Convention on Climate Change (UNFCCC), the UN Convention
on Biodiversity (CBD) and the UN Convention to Combat Desertification (UNCCD). ICLEI
actively implements and participates in international negotiations under these agreements
to ensure the needs, interests and priorities of local and regional governments are
represented and taken up in official decisions.

With the expansion of operations, we are now hiring one Young Professional who will be
based in Seoul, South Korea. The initial contract, which is from August 1 2024 to February
28 2025, is sponsored by the Korea International Cooperation Agency (KOICA), under its
Young Professional Program 2024. Upon the satisfied performance of the Young
Professional, we may consider extending the contract to further develop projects.



ICLEI East Asia - KOICA ODA Young Professional Program
(August 2024 - February 2025)

Responsibilities

«  Collaborate with program manager/officers to plan, execute, and document projects in
the East Asian region, ensuring successful implementation and contributing to the
attainment of project objectives;

+ Conduct research on urban sustainability topics, policies, and best practices aligned
with ICLEI's five pathways (low emission, resilient, nature-based, circular, and people-
centered);

+ Facilitate the planning and organization of international events, webinars, and other
relevant activities;

+ Assist in preparing communication materials, including newsbits, press releases, and
social media content;

* Provide document translation support and offer administrative assistance as required
for seamless project operations.

Qualifications

* Must be a Korean citizen over 19 years of age, not older than 34 years of age.
(Male applicants shall have completed the Korean military service or be exempted from it.)
X The upper limit of the age for employment examinations for discharged soldiers pursuant to Article
16 -1 of the Act on Support for Discharged Soldiers shall be extended as follows.
> Discharged soldiers who have been discharged from the military after more than two years of
service: 37 years old
p> Discharged soldiers who have been discharged from the military after serving more than one year
and less than two years: 36 years old
p> Discharged soldiers who have been discharged from the military after less than a year of service:
35 years old

+  No experience working as KOICA ODA Young professional(7H & 2 A3 7|2 YP).

*  Must be fluent in English, speaking another East Asian language (especially Chinese or
Mongolian or Russian) is an asset.

«  Previous work/volunteer experience in sustainable development and climate change
and with local governments in the East Asia region is an asset.

« Strong interest in urban sustainability and environmental issues.
+ Excellent written and verbal communication skills.
+ KOICA ODA Certificate holder is preferred.



National Basic Livelihood Security recipients, the disabled, national veterans, recipients
of national compensation, North Korean defectors, single-parent, those who grew up in
a foster home or anyone who could be considered as the “socially underprivileged”, are
encouraged to apply (priority will be given).

Terms and conditions

This position is available at ILCEI East Asia Secretariat in Seoul, South Korea. (Seoul
Global Center, 38 Jongno, Jongno-gu, Seoul)

Contract period: 2024.8.1. ~ 2025.2.28.
Salary: 2,070,000 won per month supported by KOICA

Working languages: English and Korean

Hiring Timeline

July 7: Application submission due

July 12: Shortlisted candidates are contacted individually and a written test might be
given

July 17: Interview

July 23: Announcement of the final candidate

*Recruitment schedule would be changed depending on internal processes.

Application

Please email the following documents with the subject line: “ICLEI-KOICA Young
Professional_Full Name" to <jobs.seoul@iclei.org> by 23:59 July 7, 2024 (KST).

ICLEI East Asia - KOICA ODA Young Professional Program Application

Agreement on collection and use of personal information for selection and
management of Young Professional program in the project execution organization

(A7l SZRHAME T S 22 E fe HUEE 8018 SN (X[ HAHE))

(See next page)



ICLEI East Asia - KOICA ODA
Young Professional Program Application

1. Personal Information

Urban sustainability project
" : Areas of
Position Young Professional Work support and events
implementation
Full Name
Write your based city only (if you plan to relocate yourself to Seoul, please write
Address |, g
Seoul”)
Mobile
Contact E-Mail
Emergency
Contact
. O gD RA O ALSS O AHAAS U =27H-37Hx ) O 37 22073t
Checkiif O AR O ol47b [ $atoleagl [ chabby [ 2golant
relevant
O 878 9 obs B A A AN L 25 2 otF)

2. Education (School name should be omitted)

* Please write any education/training you have received that are relevant to the position you are applying

for.

Type of
Education

Major or

Name of Class/Training

Duration of
Education

O Formal Education O Technical
Training O Others

O Formal Education O Technical
Training O Others

* If you need to write additional remarks on your education/training, please write below.




3. Licenses/Certificates

* If you have any certificates/professional licenses that are relevant to the position, please fill in.

License/
Certificate

Name of Granting
Institution/Association

Date of License/Certificate Granted

4. Language Skills

* Please note that the official working language of ICLEL is English.

Language

Testing Institution

Score

Date of

Certification/Test

5. Work Experience/Relevant Activities

Experience
Type

Organization

Position/
Role

Duration
(yy.mm-yy.mm)

Responsibilities

O Work
O Voluntary
Activities

0O Work
O Voluntary
Activities

O Work
O Voluntary
Activities




6. Other Relevant Experiences or Skillsets

* Please write anything that you think it is relevant for us to know (research projects, awards etc.)

Above information is all true and correct.

Date:

Applicant’s Full Name: (Signature)

(See next page)



Standard Job Application for Job Competency-Oriented Recruitment by
the Ministry Of Employment and Labor of Korea
Please write in English (Maximum 2 pages).

1. Please tell us why you would like to join ICLEI East Asia.

2. Please share with us what you can offer to ICLEI East Asia during the YP
programme and what you expect to learn from us.

3. How would you rate your ability to work as a team? Please also tell us about
a time you had a conflict with a co-worker and how you resolved it.

4. What was the most challenging experience you have ever had, and how did
you overcome this challenge?
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